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Brief Report
| Certificate course in Basic Skills Required for Career was undertaken
by the department of Commerce for 35 days in which total 40 students
u were participated. The course was approved by the Department of
‘ Lifelong Learning & Extension, Rashtrasant Tukadoji Maharaj
Nagpur Universitv. All the students completed the course and also
‘ appeared for the examination conducted 2t the end of the course. They
have been given grades. The certificates are also given to them. The
course was a grand success and the students were satisfied at the end of ‘
' the course as they could learn the basies skills required for career.
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—
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To,

The Director

Department of Lifelong Leaming & Extension
Rashtasant Tukdoji Maharaj Nagpur University

Nagpur \

Subject :- Submission of STC report & Certificates for signature.

Reference No.: DOLLE/296/22 Dated: 17.02.2022

Respected Sir,

As per the above referred letter we have conducted a Certificate Course in Basic
Skills Required for Career as one of the Short Term Certificate Courses for
academic uplifiment of our college students as per the approved from your
esteemed office. The course is designed for the duration of 35 Days and as per the
requirement of knowledge of the job market in the present scenario. Now we are
submitting the complete report of the said course including all the required
documents along with the certificates for your Signature. You are requested o
give your signature on certificate and oblige us.

Thanking you.
/,‘7.?‘__ Yours fajthfully
\JQ} Dr. D anraj'Shetc
O /
\. L/ et
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To,

The Director

Department of Lifelong Leaming & Extension
Rashtasant Tukdoji Maharaj Nagpur University
Nagpur

Subject :- Submission of STC report & Certificates for signature.

Reference No.: DOLLE/296/22 Dated: 17.02.2022

Respected Sir,

As per the above referred letter we have conducted a Certificate Course in Basic
Skills Required for Career as one of the Short Term Certificate Courses for
academic upliftment of our college students as per the approved from your
esteemed office. The course is designed for the duration of 35 Days and as per the
requirement of knowledge of the job market in the present scenario. Now we are
submitting the complete report of the said course including all the required
documents along with the certificates for your Signature. You are requested to
give your signature on certificate and oblige us.

Thanking you.
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Sneh Nagar, Wardha Road, Nagpur - 4400015

Department of Commerce and Management

In Association with

Rashtrasant Tukdoji Maharaj Nagpur University
Department of Lifelong Learning and Extention

Organising

Cerificate Course in Basic Skills Required for Career |
Date of Starting the Course : 8th March, 2022. |

President
Dr. Dhanraj Shete
Principal
Yashoda Girls Arts & Commerce College
Sneh Nagar, Nagpur.

Name of Resource Person Topic to be Taught

“ 3 Dr. Narendra Bagde

Y | P.W.S College

b 2% F | Nagpur

N - 8lo3 (202340 [Bisjvsy
Introduction to Skill Development

Dr. Tushar Chaudhari
S.K Porwal College
Nagpur

Ll fedfassifoth|asjage
Soft Skills and Body Language

Dr. A.K Mansuri

G.S College

Wardha

M4 %33 07 /7y fraae

Self Motivation and Skill Devel

1

: |
Course Co-Ordinator
Prof. Dr. Pramod G. Fating |
HOD Commerce and Management
Yashoda Girls Arts & Commerce College
Sneh Nagar, Nagpur.

|
|
Dr. Sarita Karangulkar |
V.M.V College ;
Nagpur |
1ajss|sess tols|es jqerq

Self confidences Goal Settings

Dr. Milind Gulhane
Womens Arts & Commerce College

Nagpur
24103 2eas 1o 30| e3(2012

Someshwar Chopkar
Saraswati Mahila Mahavidyalaya
Saoner, Nag
2] |ouf zazrs fo N T4 oy 2
Communication Skill and
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From,
Dr. Pramod Fating
Department of Commerce

To,

The Principal,

Yashodn Girds' Art & & commerce College
Nagpur- 15,

Subject * Application for parmission to start Short Term Course,
Res, Sir,

I wish to bring to your kind knowledge that as per directions given in the
IQAC meeting. | wish to introduce short term course for the durntion of 35 days
entitled * Basie Skills Required for Career for the students in collaboration with
Development of Lielong learning & Extension Rashtrasant Tukadoji Maharaj
Nagpur University Nagpur, /

You are roquested 1o give me permission to introduce the course.

Your faithfully

e
'
&—J—! 19
Dr. Pramod Fating  *
Department of Commerce
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" To.

The Principal
Yasboda Girls College,
Nugpur.

Subject ¢

SirMadam,

With refevence t your proposal
under Jeevan Shikahan Abhiyan of this

&%

5

No.DOLLE/ 296 /22
Dated :17.02. 2022

Sunction for Conducting Short Terms Online Courses uoder
Jeevan Shikshan  Abhiyan on No Grant Basis,

Short Term counes indicuted below |
is 10 Inforin yoo that your proposal has

been scceptad and your College has beens ganted permission to conduct the anline coarse an the
following conditions:

Details of the Course

".'T'J—d-ﬁ- Nana ol Conrme | Duradn LY Finmie | Femwie
N Crardinatur Condidaiss | Charged por | Depeiing
e Atadear Withhe
| | Conificai Coore in Hesth | Dr. Lalia Punnys 3 g 100- lh
& Yogs S———
2 | Cenificus Coorss In Or. K.G. Meshran 36, a0 o 10%
:nwy-a—uhd-
3| Cantificare Courve n DOr, Mahandrukurae | 35 s, 33 or 10%
Agriculurs! D. Katre
i | Or. Govind Rawivkar | 33 e, 35 3o 0%
Stil far Parseaality
5 T Basic | Or. Amw| R 33 b ) 156 0%
Skilis
© ToBaslc | Or. Pramod Fating | 33 i @ | ok .| 0% |
Skills Regaired for Caresr
7 Course In Basic | Dr. Suryskant FIT 30 S 0%
Prepuntion for Competitive | Kepshikar
| Examination

followed.

Sp-ppe

]

Rules & Regulations of this Department regarding these courses should be strictly

Owing 10 Covid-19 sltuations all the norms of Central & Stute Government and nstructlons

by RTM. Nagpur Usiversity,
This sunction is valid for this particulur Bateh only

Nagpur should be striesly follawed.

Feea for the course should be charged as per the notms preseribed.

Expenditure on the course should be incurred sa per porms.

Couese should be started within & Month from the date of sanction.
scceptance within

Please communicale

ALY

1E LAST Oof Hiy
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Certificate Course In Basic Skills Required for Career )

57, No. | Name of the Qualification | Topic Full Postal Offline
Faculty Member Address Lecture
Conducted
1 Dr. Narendra Bagde | M.Com. Introduction to | P.W.S. College | 08-03-2022 to
M. Phil. PhD | Skill Nagpur 10.03.2022
Development
2 Dr. Sarita M.Com. PhD | Self V.MV College | 12-03-2022
Karangulkar = Confidences Nagpur to 15-03-2022
Goal Settings
3 Or Tushar M.Com, Ph.D | SoftSkilisand | S.K.Porwal 21-03-2022 to
Choudhari Body Language | College 23.03-2022
Nagpur
4 Dr Milind Gulhane | M.Com, Ph.D. | Time Womens Arts | 24.03.2022 to
Management & Commerce | 30032022
and Effective College
Planning Nagour
5 De AKX Mansuri M.Com., Self Motivation | G.S. 04.04.2022 t0
M.Phil, Ph.D. | and Skilt Commerce 07.04,2022
Development College
Wardha
6 Mr. Someshwar M.Com. NET | Communication | Saraswati 21.04.2000 to
Choplar Skill and Mahila 23.04.2022
Personality Mahavidyalays
Oevelopment Saoner

il Az & aimes,

Mruaient

oy Foed
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Name of the C YASHODA GIRLS ARTS AND COMMERCE COLLEGE

Sr. No. Name of the Student in full Mark Sige e
C 1 SANDHYA JITENDRA PRASAD ! 223/ A
2 JIVIXA RAJENDRA SWARKAR A4 7. o A
3 ARTIJITENORA LILHARE yYys. . L A
4 SHALINI SUNIL SHARMA = 72% W@g [
5 AACHAL ARVIND DADMAL Al 2347 B |
6 SANIYA SUNIL FULZELE - aq 757 | & n San, 2
7 [SHWETAXUMAR! VIRENDRA SAH 3 | Shleky A
8 SHWETA RAMESH SONTAKKE A5  Bi-f/ Meha COuuade | 4
9 NEHA SANTOSH DEVGADE I8y 12 X/ ==l Y
10 REWTEE GAIENDRA KURZEKAR(RE} &7, ) A
11 LATA SURESH SAHU 2o 252 [ A
12 RUCHIKA MANLAL PATLE e Rem-fulle |4
13 [CHHAKULI YOGESH BOBDE 1 natl—=0Bebdr |4
14 SAKSHI DEEPAK KAMBLE 10 e V2 3 A
15 ISHUBHANG! MANOHAR ATKARI 8157 \ 4
16 VIDHI SURYABHAN KAPSE 2 goy | Vikopse 4
17 MANISEA 5HUVAN SHAHU 30 z<z: | Y ‘i%;“ A
18 YASHODIA SUPSHING SAHU o b A
19 [SHALINIDEVI KAMTAPRASAD VARMA fl 3.z] SSbhanma |4 |
20 KAMLA XAMTAPRASAD VARMA 1 23.0z] KamlaVarma A
21 ANSHU SOHANLAL PATEL Y
22 KALYANI RAIENDRA JILHARE o - ey A
23 SHEETAL PURANANAND SHARMA (W€} | S.p. a |l A
24 TANU BRAGWAN NISHAD i3 Lok 3 isde
25 PALLAVI RAMIHILAVAN KUSHWAH 5 4
26 DIVYA HARISHCHANDRA DHOKE a0 -,%‘ NDwya Dhoke T4
27 NANDINI BISARIAN PATEL 30 kel |4 |
28 RUPALI AMItUT BHAT a1 9.5 HBhat | A
29 SNEHA AVINASH PATHAK 3 . g A
30 RITU ARVIND SINGH 33 m 4
31 VAISHNAY) AMAAR DURGE ¥ g A
32 SOMAL BHARAT PAGAREIRE} 23 ,y_ A
33 VISHAXHA CHANDRAKISHOR PATLE o 75/ A
34 SHEETAL RAMP YARE MATRE vARAY
35 MADHUSMITA RATNAKAR PRADAN 1. &
36 SAMIKSHA VIDTASAGAR MUGLE 23 2.5 A
37 SAKSHI GANPA T THAKRE 43y
38 SWATI SUDHANAR MADAV) 20 S'o‘c 8
39 UNNATI SANTOSA MEHAR | =2 -7 3 A
40 RUPALI BASANT BAGHE. s &y iR
A\ (i
o fearned + "9 Principal
Girls Arts & Commercs

College,Sneh Nagar,Fagpus-16






Name of the C YASHODA GIRLS ARTS AND COMMERCE COLLEGE
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SWATI SUDHAYAR MADAVI
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Stucl et Ui
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=,
1 SANDHYA JITENDRA PRASAD 2
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3 ARTI)ITENDRA LLHARE Aarif. L.
4 SHALINI SUNIL SHARMA o
5 AACHAL ARVIND DADMAL
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RTMNU Short Term Course 20212022«

MCO TEST
BASIC SKILL REQUARIED FOR CAREER

Marks 40 Time 30 Minuets

Motivation is the process by which employees' efforts at workplace are energized,
directed, and sustained toward attaining a goal.

A True

B. False

Early theories concentrate on what motivates individuals in their work. They include:
A Maslow's hierarchy of needs

B. Herzberg's hygiene and motivator factors
C Both A&B
D. All of the above

Process theories of motivation are driven by a process to measure the strength,
intensity, and reason of motivation among the people. They include:

A Vroom's expectancy model

B, McClelland's motivational needs theory
C. Both A&B

D. None

Contemporary theories represent current explanations of employce motivation and
include:

A, Goal-setting theory

B. Reinforcement theory

C. Equity theory

D. Expectancy theory and high-involvement work practices

Demotivated Employee -

A. takes responsibility and shows 4 commitment to achieving company targets and
B. goals, as well as interest and concern for the business,

C. has poor timekeeping, high levels of absenteeism and avoids responsibility

D. Both A&B

Theories of motivation also help us to improve our understanding of our personal
motivation to work and what we hope to get from our job.

A. True
L:p‘-ll.'"q,

B. False




11.

12.

13.

14,

Itis argued that individuals are motivated differently, and the strength of thejr
motivation depends on a variety of factors, such as:
A. Needs, personality

B. Perceptions about whether more effort will result in achieving goals
C. Rewards and expectations about whether the rewards for achieving the goals will
Actually meet the individual’s needs.

D. All of the above

If you find yourself frequently saying “I don’t have time,” you likely have a(n)
........ +. locus of control.

o external

b. natural

C. internal

d. artificial

The first step to cffective time management is recognizing that

a you can be in control

b. time is not yours

¢ you must have a PDA

d. all of the above

Research has found that about % of American adults are chronic procrastinators
a. 95
b. 10 .
c. 20
d. 60

You should begin using a planner to help you Keep track of commitments
a your junior year

b. after you graduate
c. now

d it does not matter

Time just before and after meals should be scheduled for

a napping.

b. multi-tasking.

c. housework,

d. leisure activities.

The text recommends that for every credit hour of class you take, you should study
.............. hour(s) per week.

a 12

b. 1

c. 112

d 2

If you cannot get your procrastination under control you should

o leave it alone.

b, seek help at your campus counseling service.

c. study with another procrastinator. -

d none of the above @ﬂoq el

’ln. "



15, Block-scheduling literally means .
o back-to-back classes.
b. 2-hr classes.
. classes once per week.
d. none of the above

16. Divide study time into _ minute blocks, with___minutes of break time in between
a. 20, 5.
b. 30, 10.
c. 50,10,

d. 60, 30,

17. Which of the following type of plan is a short term plan?
A) Strategic Plan
B) Tactical Plan
) Operational Plan
D) Contingency Plan

18. Ranking ,Factor Comparision and Grading method are associated with which of the
following?
A) Job analysis
B) Job Evaluation
C) Job Design
D) Training

19. A method of carcer pathing that contains both vertical sequence of jobs and a serics of
horizontal opportunities is called as_?
A) Traditional Career Path
B) Dual Career Path
C) Network Career Path
D) Lateral Skill Path

20. The Process in which manager make top-down assessments and rating the performance
of their subordinates in annuzl meeting is called as ?
A) Performance Appraisal
B) Performance Management
©) Both Aand B
D) Career Developmentd

ry Gizls Arts & Commercs
Nagas,Nagpus-16
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Yashoda Girls' by ARG
Arts & Commerce College, Nagpur

» Recognized by Government of Maharashvirs  Affillated to RTM Nagpur University, Negpur
SNEH NAGAR, WARDHA ROAD, NAGPUR - 440 015, (M.S.) INDIA

Date

To,

The Director

Department of Lifelong Leaming & Extension
Rashtasant Tukdoji Maharaj Nagpur University
Nagpur

Subject - Submission of Initial Report of Short Term Course
Reference No.: DOLLE/296/22 Dated: 17.02.2022

Respected Sir,

As per your letter No. DOLLE/296/22 dated 17.02.2022 you have granted
permission to introduce Short Term Certificate Course in_Basic Skills Required

for Career under Jeevan Shikshan Abhiyan. Herewith we are sending the initial
report of the course with enclosed information.

You are requested to accept the initial report.

Thanking you.
7 R S Dr. Dhanraj Shete
,5%\ v Principal
W\ % 4 Principal
Enclosed ;- Ny -4 ‘ashodn Olrls Arts & Commerce

Colloge,Such lqa.ﬂqmu-ls
I. Initial Report in soft & Hard Copy
2. List of Students

U3 2+
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RASHTRASANT TUKADOJI MAHARAJ NAGPUR UNIVERSITY
DEPARTMENT OF UFELONG LEARNING AND EXTENSION
PROPOSAL FOR CONDUCTING SHORT TERM CERTIFICATE COURSE
INITIAL REPORT UNDER JEEVAN SHIKSHAN ABHIYAN

1. Baslc information about the Applicant College/ Departments:
i) Name of the Colleg= / Department -Yashoda Girls’ Arts and Commerce College

ii) Complete Postal Address — Sneh Nagar, Wardha Road, Nagpur - 440015

iify Phone Number - 0712 - 2290637 / 2290368
v) Name of the Principal/University Dept.: Dr Dhanraj V Shete

with the full Postal Address Sneh Nagar, Wardha Road, Nagpur - 440015
v)  Phone Numbet/Mobile~ 96665553451 / 7972612235

2. Details of the Course Proposed:
i) Name of the course - Certificate Course in Basic skills required for Career.

a) Certficate - Certificate Course

b) Diploma - Nil

c) Advance Diploma - Nil

i) Target Group - 40

il Duration of the Course - 40 Days

iv) Timings - 12.00 noon to 1.00 pm

v) Medium of Instruction - Marathi
i) No of candidates to be admitted - 40
vil)  Fees 1 be Charge per students — 50/-

3. Syllabus for the proposed Course: - A copy of the syllabus attached
4. Details of the Faculty for Course:

i) Whether College/Department has any Degree/
Diploma Course related to the proposed Course  No

i) Whether the course is prepared by B
Experts form related field Yes
ili)  Information of Course Co-ordinator (To be appointed for the course):
Name and Address Qualification Experience
Dr Pramod Fating
Department of Commerce, M.Com Ph.D 30 years
Yashoda Girls'
Arts and Commerce College

Nagpur




iv) Information of Faculty Members (To be appointed for the course)
Sr.No | Name of the Faculty | Qualification Topics Full Postal

Member Address
M. Com Ph.D | As per Porwal
1. | Dr Tushar Chaudhari Syllabus | College,
Kamptee

2. | Or. Narendra Bagade MCom, M, | Asper
Phil. Syllabus | PWS college

Ph.D Nagpur
3. | Or. Sarita Karangurkar | M. Com Net AS per
#h,0 Syllabus | VMV College,
Nagpur

5. Details of the Physical faculty to be provided for the course :
i) Class Room : Institutional Class Rooms (6)

i) Library < Institutional Library
iii) Equipment’s : Computer Lab. / Laptop
iv) Any other : Study Material
v) Expenditure : 6500/-
Sr. No. Particulars Amount
1 Honorarium to Teaching Staff 5000/-
2 Materials / Photocopy 1000/-

Mr./Mrs/ Prof/ Dr Dhanraj Shete, Princip :
Commerce College, sneh Nagar, mw quwmdcmkctomu

that | shall be abiding by rules & regulation of the
organisation of course
Dated: February 21, 2022

< mm.m.
Collage,Snsk Nagar Nagpar-15
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