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| Name of the Course " Certificate Course in Basic Skills Required for Career
Undertaken under Department
of Life Long Learning and

Extension, RTM Nagpur
University and IQAC of the
Institution
Academic Session 2020-2021
Duration of the Short Term 30 days
Course
Organizing Department/ Department of Commerce
Committee
Total number of students 40
Participated in the Course
Brief Report The Short Term Certificate course entitled
Certificate Course in Basic Skills Required for Career
was undertaken by the Department of Commerce of
the institution in collaboration with Department of
Life Long Learning and Extension, RTM Nagpur
University during the session 2020-2021 under the
guidelines of the Internal Quality Assurance Cell of
the institution. The duration of the course was 1
month, Total 40 students participated in the short
term course and successfully completed the Course,
The completion certificates have been given to the
students duly signed by the Director, Department of
Life Long Learning and Extension, RTM Nagpur
University.
Criterion No. 1 | Metric No:-1.2.2 & 1.2.3
Signature of Activity Signature and Stamp of Signature & Stamp ¢f Principal
Co-ordinator IQAC Co-ordinator ,
~ :
i Wl
g Co-ordinator, IQAC
Yashoda Girls'Arts & _— i\amg,i:l: mmfg ST

Commerce College, Naghit |\



Purushottam Khaparde Heaith & Education Society’s

Yashoda Qirls’ Arts & Commerce College

Sneh Nagar, Wardha Road, Nagpur - 15

Department of Commerce and Management

In Association with

Rashtrasant Tukdoji Maharaj Nagpur University
Department of Lifelong Learning and Extention

Organising

Online Cerificate Course in Basic Skills Required for Career
Date of Starting the Course : 11th May, 2021.

Dr. Dhanraj Shete
Principal
Yashoda Girls Arts & Commerce College
Sneh Nagar, Nagpur.

Course Co-Ordinator
Prof. Dr. Pramod G. Fating
HOD Commerce and Management
Yashoda Girls Arts & Commerce College
Sneh Nagar, Nagpur.

Inauguration cum Induction Program (Online)
Date : 11th May 2021 Time : 10:00 AM

Join Online on Google Meet by using following link
https://meet.google.com/iom-sgsb-krs

Sr. Name of Resource Person

Dr. Narendra Bagde
P.W.S College
Nagpur

Dr. Narendra Bagde
P.W.S College
Nagpur

Dr. Sarita Karangulkar
V.M.V College
Nagpur

Dr. Tushar Chaudhari
S.K Porwal College
Nagpur

Dr. Baldeo Kakde
MBPC
Sakoli

Dr. A.K Mansuri
G.S College
Wardha

Topic to be Taught and Date of Lecture

Introduction to Skill Development
Date : 11th May, 2021.
Time : 10:00 AM and Onwards

Communication Skill and Personality Development
Date : 12th May, 2021.
Time : 10:00 AM and Onwards

Self confidences Goal Settings
Date : 13th May, 2021.
Time : 10:00 AM and Onwards

Soft Skills and Body Language
Date : 15th May, 2021.
Time : 10:00 AM and Onwards

Time Management and effective Planning
Date : 16th May, 2021.
Time : 10:00 AM and Onwards

Self Motivation and Skill Development
Date: 17th May, 2021.
Time : 10:00 AM and Onwards
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Purushottam Khaparde Health & Edugmon Society's
Yashoda Girls’ Arts & Commerce College

Accredited B++ with 2.82 CGPA for first cycle by NAAC
{Affiliated to Rashtrasant Tukadojl Maharaj Nogpur University, Nagpur)
Sneh Nagar, Wardha Road, Nagpur 440015

Tel. 0712 2290637  Fax: 0712 2290368

www: yashodagirlscollege.edu in ggg!ggggredmmgl.com
D/ Com. 2020-21 Date 05/01/2021
’.
To,
The Principal,
Yashoda Girls’ Arts & Commerce College 1
Nagpur-15

Subject :- Application for permission to start Short Term Course.

Res.Sir,
| Wish to bring to your kind knowledge that as per the directions given in the IQAC

meeting, | wish to intorduce a short term course for (35 days) entitled “Basic Required Jor
Career” for the students in collaboration with Development of lifelong learning & extension
R.T.M.Nagpur University.

You are requested to give me permission to Introduce the course.

Date:- 05/01/2021 Your Faithfully

Place :- Nagpur @Juh
D%- ?nmad Q H-)I
Oek 4 Co "’h""‘n‘v(,(




Purushottam Khaparde Heallh & Educalion Soclely's
Yashoda Girls' Arts & Commerce College

Accredited B++ with 2.82 CGPA lor first cycle by NAAC
(Affillated to Rashtrasant Tukadoli Maharaj Nagpur University, Nagpur)

Sneh Nagar, Wardha Road, Nagpur 440015 ,
Tel 07122290637 Fax 0712 2290368

www: yashodagiriscollege.edu in yge.ngp@rediffmal.com

STC Syllabus Framing
Dr. Pramod Fating —_

Academic Session- 2020-2021

NOTICE
Certificate Course Basic Skills Required for Career

As per the decision of the Internal Quality Assurance Cell of the Institution (o introduce
Certificate Course in Basic Skills Required for Career for One Month (36 Days) for the
students of Commerce Faculty with the specific purpose to bridge the gap and supplement
the advanced learning contents, a committee of faculty members and experts is being
constituted for framing the curriculum for the said Add-on-Course. The names of the
committee members are as under :-

Prin.Dr. Dhannraj Shete Chairman Principal

l.

2. Dr Tushar Choudhari Member Faculty

3, Dr Narendra Bagde Member Faculty

4. Dr Sarita Karangulkar Member Faculty

5. Dr Baldeo Kakde Member Faculty

6. DrMansuri Member Faculty '
7. DrPramod Fating Coordinator I I

All the committee members are hereby informed that -

a. They should frame the syllabus remaining committed to emmmmm

b. The duration of the Add-on-Course should be kept in muind while framing the
syllabus,

c. The syllabus should be framed in an organized, efficient manner taking into
proper consideration the specific objectives of the course and the course outcomes

(Cos).
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RASHTRASANT TUKAD NA R UNIVERSITY
B AR MAAR AL NASERR YRS

DEPARTMENT OF LIFELONG LEARNING AND EXTENSION
Gurunanak Bhavan, University Campus, Amravati Rosd, Nagpur - 440 033. Phone : 2630860
E-mail : doll: tmnu@gmall.com N

To, No.DOLLE/162/21
The Principal Dated : 04.02. 2021
Yashoda Girls® Arts & Commerce College,
Nagpur.
Subject : Sanction for Conducting Short Term Courses under
Jeevan Shikshan  Abhiyan on No Grant Basis.
Sit/Madam, g
With reference to your proposal for conducting Short Term courses indicated below
under Jeevan Shikshan Abhiyan of this Department, [ am to inform you that your proposal have
been accepted by the Department and your College has been granted permission to conduct the
online course on the following conditions:
Details of the Course . .
Sr. | Name of the Course Duration | No. of Fees to be | Fees to be
No. Candidates | Charged | Deposited 4
to be per Withthe ’
o - % Student Mtl.
T | Cenificate Coursc in Basg Skills | 1 Month/ |- 1 NesET T o e I 2R
required for Carcer N\ ‘ - . o L R K o e Pk T
2 Certificate Course i 1 Month | 40 { = | ol g
Comm:n.icnnm & :luhm o f : o ' l <
3 Certificate Course in Basic N\ 35 days 40 100/~ 10%
Preparation for Competitive .
Examination
< Certificate Course in Health and 35 50 100/- 10%
Y
S C:ngilfm Course in Soft Skill for 3 Months 40 100/~ 10%
Personality
6 Centificate Course in Agricultural 1 Month 40 100/- 10%
Marketing
Rules & Regulations of this Department regarding these courses should be strictly g
followed. . ;

1. OwingloCovid-wmuﬂou-lllMudeuh'll&Sulccwmtﬂm
by R.T.M. Nagpur University, Nagpur should be strictly followed.
This sanction is valid for this particular Batch only.
Fees for the course should be charged as per the norms prescribed.
Expenditure on the course should be incurred as per norms.
Course should be started within a Month from the date of sanction.
Please communicate your acceptance within 8 month and submit the Initial Report
Submit the ts admitt [
Iso se

& wEkwwN

Your's faithfully,

h - Y
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RASHTRASANT TUKDOJI MAHARAJ NAGPUR UNIVERSITY
DEPARTMENT OF LIFELONG LEARNING AND EXTENSION
INITIAL REPORT UNDER JEEVAN SHIKSHAN COURSES

1. Name of the Course

9

5 00~ N

Name of the College
Organising

Name and Address of the
Course Co-Ordinator
Venue of the Course

with full address

Date of Starting the Course
Timing of the Course
(Attach a copy of Time-Table)
Duration

Medium of Instruction

No. of Students Admitted
(Attach a List with Names)

10. Accommodation available

11. Information of Faculty Member :

: Dr. P.G.Fating

: Certificate Course in Basic Skills Required for Career
: Yashoda Girls” Arts & Commerce College, Nagpur ( PH. 2-29063} )

Yashoda Girls’ Arts & Commerce College, Nagpur-440015

Wardha Rd, Nagpur-440015

¢ 11 May 2021
: 10:00 AM to 01:00 PM

: 1 Month (36 Hours)
: English / Hindi / Marathi
: 40 Students

:Room No-5 & 6

: Yashoda Girls’ Arts & Commerce College, Sneh Nagar,

(Class Rooms) with furniture Keeping in view the No. of Candidates to be admitted to the course.

b e s —

S. | Name Topics to be Taught Full Postal Address | Phone No.if any
N | :
| 1. | Or. Tushar | Introduction to Skill Development Porwal College 9921403902

Choudhari Nagpur

2. | Dr. Communication Skill and Perscnality Development | P.W.S.College 90586056554
Narendra Nagpur
Bagde

3. | Dr.Sarita Techniques in Personality Development Types V.M.V. College, 9823352670
Karangulkar Nagpur

4. | Dr Anand Self confidences Goal Settings 1.M.Patel College 9766639188
Mule Bhandara

5 | Dr Sahebrao | Time Management and effective Planning G.S.College, 9834471997
Chouhan Wardha

12. Any other matter relating the course :

13. Total Fees Charged Per Student
14.

: Rs 50.00 Per Student (Rs 50 X 40 = Rs 2000/-)
: 10% ( Rs. 200/-)

Amount of Enrolment Fees to be deposited with the Deptt.




Week : 8 ,De\«eioping‘ﬁﬁ Settingis ?: i |
Leclure :3 e ST ' B B, | A i
Week : 9 Time Management and Effective Planning
| Lecture :3 : g Y N
Week : 10 Self Motivation and Skill _$velopm¢nt
Lecture :3 i " Y.
Week : 11 Presentation / Viva !
Lecture :3 g
Week : 12 'Examination
Lecture :3
rs . P
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Arts & Commerce College, Nagpur

« Recognized by Government of Maharashtra = Affiliated to RTM Nagpur University, Nagpur
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YASHODA GIRLS ARTS & COMMERCE COLLEGE NAGPUR

YGC No./ SHORT TERM CERTIFICATE COURSE BASIC SKILLS REQUIRE FOR CARRER D2'¢ -
STUDENT LIST 11,5.2021 10O 15.6.2021

| SRNO STUDENT NAME SIGNATURE

[1 ANITA BACHHALAL SAHU % ;

2 ANUKUMAR VIRENDRA SAH e t—
3 BABY SANTOSH SHRIVAS D
4 BHAGYASHREE MAHADEO BHAGAT —
5 BINDIYA INDRAJEET SHRIVAS T o
6 CHANCHAL SUNIL PARVE

|7 DHANSHREE PRAKASH DONGRE o
8 DIPTY VIJAY WAGHADE
9 DIVYANI VUAY WAGHADE
10 HIMANI ANAND MISAL
11 KAJAL GENDLAL VERMA atal “Whipea
12 KAJAL JIVENLAL KATHELAWAR H\eorz
13 KALYANI YESHWANT MAROTKAR Srseom.
14 KAVITA BACHHANSINGH THAKUR Ay |
15 KHUSHBU HARIDAS GAUTAM |
16 KHUSHBU SANJAY NARAD By
17 LAXMI CHAINLAL SALUKHE
18 MANDAKINI BHUJENDRA PATHAK Mahdalcing
19 MANISHA UMACHARAN SAHU
20 MAYURI NAMDEO KUMRE ( 5
21 MRUNAL AJAY BANTE
22 NAUSHABA JUBER KHAN
23 NIKITA NAMDEO KUMRE
24 NISHA DEOGULAL SHAHU
25 NIVEDETA ANKUSH DHAWALE " e

|26 PALLAVI SHRIRAM MISAL ,g}ggul-
27 PARVATI PREMDAS SHENDE P Rhendt— |
28 PAYAL DILIP KAMBLE % =i}
29 POOJA RAVINDRA UPRE Y
30 PRACHI MANOJ NAGDIVE
31 PRANALI KHUSHALRAO GADEKAR ) il
32 PRERNA KISHOR RAMTEKE 1l
33 PRINS| TILAKCHAND BRAHME (Bl
34 PRITI KISHOR UKEY
35 | PRITI SURESH NAGPURE
36 PRIYA SHIVKUMAR SINGH
37 PRIYANKA SIDDHARTH KAMBLE
38 RAJNI MADHUKAR GHODESWAR
39 RANI SATISH PATIL
40 RANI SUBELAL BILONE

C a5+ 9. 6 -+aking)



SHORT TERM CERTIFICATE COURSE BASIC SKILLS REQUIRED FOR CARRER

YASHODA GIRLS ARTS & COMMERCE COLLEGE
STUDENT LIST 11.5.2021 70O 15.6.2021

SR NO STUDENT NAME GRADE
1 ANITA BACHHALAL SAHU A
2 ANUJKUMAR VIRENDRA SAH A
3 BABY SANTOSH SHRIVAS A
< BHAGYASHREE MAHADEO BHAGAT A
5 BINDIYA INDRAJEET SHRIVAS A
3 CHANCHAL SUNIL PARVE A
7 DHANSHREE PRAKASH DONGRE A
8 DIPTY VIJAY WAGHADE A
[ DIVYANI VIJAY WAGHADE A
10 HIMANI ANAND MISAL A
11 KAJAL GENDLAL VERMA A
12 KAJAL JIVENLAL KATHELAWAR A
13 KALYANI YESHWANT MAROTKAR A
14 KAVITA BACHHANSING THAKUR A
15 KHUSHBU HARIDAS GAUTAM A
16 KHUSHBU SANJAY NARAD A
17 LAXMI CHAINLAL SALUKHE A
18 MANDAKINI BHUJENDRA PATHAK A
19 MANISHA UMACHARAN SAHU A
20 MAYURI NAMDEO KUMRE A
21 MRUNAL AJAY BANTE A
22 NAUSHABA JUBER KHAN A
23 NIKITA NAMDEO KUMRE A
24 NISHA DEOGULAL SHAHU A
25 NIVEDETA ANKUSH DHAWALE A
26 PALLAVI SHRIRAM MISAL A
27 PARVATI PREMDAS SHENDE A
28 PAYAL DILIP KAMBLE A
29 POOJA RAVINDRA UPRE A
30 PRACHI MANOJ NAGDIVE A
31 PRANALI KHUSHALRAO GADEKAR A
32 PRERNA KISHOR RAMTEKE A
33 PRINSI TILAKCHAND BRAHME A
34 PRITI KISHOR UKEY A
35 PRITI SURESH NAGPURE A
36 PRIYA SHIVKUMAR SINGH A

37 PRIYANKA SIDDHARTH KAMBLE A
38 RAINI MADHUKAR GHODESWAR B
39 RANI SATISH PATEL B
40 RANI SUBELAL BILONE B
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RTMNU Short Term Course 2020-2021
MCQ TEST
BASIC SKILL REQUARIED FOR CAREER

Marks 40 Time 30 Minuets

N!oti\'ation is the process by which employces® efforts at workplace are energized,
directed, and sustained toward attaining a goal.

A. True

B. False

Early theories concentrate on what motivates individuals in their work. They include:
A. Maslow’s hicrarchy of needs

B. Herzberg's hygiene and motivator factors

(6% Both A&B

D. All of the above

Process theories of motivation are driven by a process to measure the strength,
intensity, and reason of motivation among the people. They include:

A Vroom's expectancy model

B. McClelland’s motivational needs theory

C. Both A&B

D. None

Contemporary theories represent current explanations of employee motivation and
include:

A. Goal-setting theory

B. Reinforcement theory

C. Lquity theory

D. Expectancy theory and high-involvement work practices

Demotivated Employee —

A. takes responsibility and shows a commitment to achieving company targets and
B. goals, as well as interest and concern for the business.

C. has poor timekeeping, high levels of absenteeism and avoids responsibility

D. Both A&B

Theories of motivation also help us to improve our understanding of our personal
motivation to work and what we hope to get from our job.

A. True
Lling

B. False










Letter to Extension Dept, RTMNU

Purushottam Khaparde Health & Education Soclety's
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Purushottam Khaparde Health & Education Society's

Yashoda Girls' Arts & Commerce College

Accredited B++ with 2.82 CGPA for first cycle by NAAC
(Affiliated to Rashtrasant Tukadoll Mahara) Nagpur University, Nagpur)

Sneh Nagar, Wardha Road, Nagpur 440015
Tel 0712 2290637  Fax: 0712 2290368
www. yashodagitscollege. edu.in ygC.ngp@rediffmai.com

Short Term Course Report r
Dr. P. G. Fating

faam® 19 /04 /2030 & 14 /0% /3038 A7 275477 Rashtrasant Tukadoji Maharaj Nagpur
University Department of Lifelong Learning and Extension Conducting Short Term Certificate
Course Under Jeevan Shikshan Abhiyan 377 “Basic Skills Required for Career” 71 AT
@ = v v . @ A wfET o Rt fae s s, @ At
FH FEAT 3§ T Freraft T g I O s s, e ARy seriErea

fama Fsms wntzeda 7 Frneft s=fra sofedt, simards 2vam et

S

sfadt srremart arfzdt .

S.N Name of Faculty Topics to be Taught

1. Dr. Narendra Bagde Introduction to Skills Development Communication Skills
& Personality Development.

2. Dr. Sarita Karundkar Self Confidence and Goal Setting.

3. Dr.Tushar Choudhari Soft Skills and Body Language

4. Dr. Baldeo Kakde Time Management & Effective Planning .

5. Dr A.K. Mansuri Self Motivation & skill Development.

fRAT® 44 /0% /207 ATMCQ Test T HATHA F70UTH A, MCQ Test HoUHTHA F54
yarore farafa s o .

faam 2¢ /0% /3038

Cfhy

=t wirz wfer
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College Nagpu



Screenshots

Purushottam Khaparde Health 8 Education Society's
Yashoda Qirls’ Arts & Commerce Ct
Sneh Nagar, Wardha Road, Nagput
%41 Department of Commerce and Manage

2 In Association with
.~ Rashtrasant Tukdoji Maharaj Nagpur Univ
w; Department of Lifelong Learning and Exte

=Y Organising
Online Cerificate Course in Basic Skills Required for
Date of Starting the Course : 11th May, 2021,

£
3
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Dr. Dhanraj Shete Course Co-Ordinato

Principal Prof. Dr. Pramod G. Fa

Yashoda Girls Arts & Commerce College HOD Commerce and Mana
Sneh Nagar, Nagpur. Yashoda Girls Arts & Commer

Sneh Nagar, Nagpur
Inauguration cum Induction Program (Onl
Date : 11th May 2021 Time : 10:00 AM
Join Online on Google Meet by using following link
hitps://meet.google.com/om-sgsb-krs

. Name of Resource Person  Topic to be Taught and Date of L¢

| Dr.Narendra Bagde  Introduction to Skill Development
P.W.S College Date : 11th May, 2021.
Nagpur Time : 10:00 AM and Orwards

Dr, Narendra Bagde  Communication Skill and Personality De
P.W.S College Date : 12th May, 2021,
Nagpur Time : 10:00 AM and Onwards

Dr. Santa Karanguliar Self confidences Goal Settings
Y.MLV College Date : 13th May, 2021.
Nagpur Time : 10:00 AM and Onwards

Dr. Tushar Chaudhari  Soft Skills and Body Language
SXPorwal College  Date : 15th May, 2021
Nagpur Time : 10:00 AM and Onwards

Dr, Baldeo Kakde Time Management and effective Plannin
MBPC Date : 16th May, 2021.
Sakoli Time : 10:00 AM and Onwards

Dr. AKX Mansuni Self Motivation and Skill Development
G.S College Date: 17th May, 2021.
Wardha Time : 10:00 AM and Onwards
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Rashtrasant Tukadoji Maharaj Nagpur University
BOARD OF LIFE LONG LEARNING AND EXTENSION

Centificate

e T e —
Awards this certificate to

Smt/Ku. PRINST TILARcHAND BRAHME
on Satisfactory completion of the “Short Term Certificate Course in Basic Skills required for
Career” under Jeevan Shikshan Abhivan run by Department of Lifelong Learning and Extension

in collaboration with Department of Commerce
Yashoda Girls' Arts & Commerce College, Sneh Nagar, Nagpur
from 11/05/2021 to 15/06/2021

She passed at the Exasinati ‘G de A W
Dr. Pramod hang Dr. Dhanra
Principal.

Dr. lehikant Raut

Course-Co-ordinator Director
Yashoda Girds Arts & Yas Deptt. of Lifelong Learning and
Commerce College, Nagpur menmCollcge Nngpw Extension, RTM. Nagpur University

Rashtrasant Tukadoji Maharaj Nagpur University
BOARD OF LIFE LONG I.EARNING AND EXTENSION
g
Cemﬁcm

L ETe

Awards this certificate to
Smt /K, MNAUSHARA _VYUBER. KhaN
on Satisfactory completion of the “Short Term Certificate Course in Basic Skills required for
Career” under Jeevan Shikshan Abhiyan run by Department of Lifelong Learning and Extension
in collaboration with Department of Commerce
Yashoda Girls' Arts & Commerce College, Sneh Nngar.Nagpur
from 11/05/2021 to 15/06/2021
She passed at the Examination in Grade A
| Dr. Dhanraj Shete Dr. Nis v ant Raut

chma Dept dugmlmw
L nd
Commerce College, Nagpur mmmNigmeulv:nny




Rashtrasant Tukadoji Maharaj Nagpur University
BOARD OF LIFE LONG I.EARNING AND EXTENSION

J)/‘F“

Cemﬁmze

A .
Awards this certificate to

Smt./Ku. L J1 L Ky AR

on Satisfactory completion of the "Short Term Certificate Course in Basic Skills required for

Career” under Jeevan Shikshan Abhiyan run by Department of Lifelong Learning and Extension

in collaboration with Department of Commerce
Yashoda Girls' Arts Arts & Commerce College, Sneh Nagar, Nagpur
from 1 1/051202! to I5/00202l

: Ql She passed at the atjon d A w
" i ' y : . Nis ant Raut

Director

Rashtrasant Tukadoji Maharaj Nagpur University
BOARD OF LIFE LONG LEARNING AND EXTENSION

— S e

Certificate
Cas e
Awards this certificate to
smiKe, _ANTTA  BACHHALAL SAHU
on Satisfactory completion of the "Short Term Certificate Course in Basic Skills required for
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