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Subject: BUSINESS ORGANISATION

Date:

Unit

Required
Lectures

Months
Lectures

Duration

Admission Process: 15 June 2019 To 30 June 2019

June

Bridge Course

Unit -1

Nature and scope of business: Meaning and definition of busisess,
churacteristics,

objectives of business, classification Of business activities, Industry,
Service, Commerce

& Trade, Social Respotsibility of Business wowards diffetent groups
Unit- 11

Forms of Business Units: Meaning. Characteristics, Advantages amd
Disadvantages of Sole Trader, Partnership, One Person Company, Privase
Company,

a7

July
23

01/077 2019
To |
/0772009

Joim Stock Company- Concepl, Classification, Service sector business: -
meaning, types ncluding BPO and KPO, advantage its role in economy’
FIRST UNIT TEST

Unit - 111

Organization: Meaning. Definition ,Concept und functions of
Organization, Principles of Organization. Types of Organization- Line
and Salf,

10

August

0 M8 2019
To
IR 019

Modem types of organizations- Project, Matrix. Formal and Informal
Qrganization, Advantages and Disadvantages,

Uit 1V

Recent Trends in Business Organization: Inteznal constituents uf the
Business Organization: key mansgerinl personnel (KMP); chamman-
qualities of a chairman, powers, responsibitities and duties of a chairmon;
chief executive ofticer (CEO), role and responsibilities of the CEQ;

Sepiember
21

O1/08 2019
To
30709 2019

E-commerce. E-business. E-banking.
Extra Clusses for weak lenrners
Revision Class

SEMESTER TEST

o7

07

U1/12019
To
190072019

DIWALI VACATION 20 /102012 To 197112019

Winser Examination

Ax per Universily S

sehedule

Date: )‘)
Dr K&M ;

eshram
R
Yashoda Girls’ Arts &
Commerce College, Nagpug

V“Mkh&cmcnnq
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Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Company law

Class: B. Com. Semester |



Purushottam Khaparde Heolth & Education Soclety's

Yashoda Girls' Arts & Commerce College
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Dr P G Fating - 9422102921 Dr K G Meshram — 9970071236
YGL No- Data:
ol -
B.Com. — First Year
Semester-1
Subject: COMPANY LAW
Unit Reguired ~ Months Durution
Lectures | Lectures

Admusson Process 15 June 2019 To 30 June 2019 June

Boidge Cutine 07 uly | 012010

Unit - I (1) Background of New Company Act 2013, To
" (1) Corporate Persomality - Company, Meaning of Comgeany,  Charscteristios of a 23 3032019

Company, Lifting of Corporate Veil (i) Kinds of Company- Private Compiiny.

Pabhic Compay. Company limited by Shire, Company Luniiod by guasantec. 08

Unlimited Company, Assoclation not for profit. Government Compeny, IForeign
Coungany, Holdiay and Subsuliary and associste company with featases of all kinds
ol company

(Iv) Promotion sad incorporation of company - sages 10 1ormanion sad incorperation 08
‘ol compuny, registration and commencement. of business, Certificase of
Incorporation

Uit < T8 (1) Memorundum of Association- Meaning, Definition, Importance and August | 01 0% 2019
Comtent of Memomundum of Association. To

(1) Ariicles of Associntion — Meaning, Definition, Imponence and coatent of 10 22 310w 2018
Artacles of ussocsation, (1) Private Placement and Prospectus: Measing and
defintion of prvase placement and peospectus, public offer, types of proxpecius-
[deemed proxpectus, Shelf prospecean, Red Heming Prospectus, Abiridge prospestis, i
(i) Misrepreseatation in prospectus. Consequences of musrepteseutstion and
remedies for misreprescatation in prospectus.

NIT TEST ol
Uit — 11 (1) Share nnd shace capatal: Meaning and nuswre of capitsd aad share September | (1 A 2019
capatal, Kinds of share- oquity. prefercoce, sweat exquity, bomus, employee stock To

option scheme. sad Right ssue. (1) Debt Capital (Barmowing and Debenture)- 10 21 30w 2019

& | Meaning and wature of debe and debt capital, Types of dilfesent 1ypes of borowing

(i) Differcnoe between- Share and debenture. owned capital and debt capital, (iv)

Depositiries and dematerzlization of securilies medanmg snd natuse of deposaonies. 0"
procedure of dematerialization of securitios,

Unit TV (i) Membership i & company - Measing of sburebolider uad member. October | 01710:201%

distinction betwezen sharcholder und member, Kinds of member. To

(i) Procedure 3 become member and sharcholder of a company, Concept of 14 191102019

Tramsfer and Teanvnmission of Socurmies (Share and Debenture)
(411 Drretoes - Menning, Appointment, Power and Duties, Managing Dirvctor and 10
Whole Time Discctor — Appointmess and Qualification.

(1%) Concept of Small Sharebolders Direotor. Wornen Disector, Resdent Disector sod
Independent Isectne, Audivor - Maaning, Appeointmant nid Kessoval

Evtra Clusses fue weak lesrners

Revision Class

SEMESTER TEST o
" DIWALT VACATION 20710 3019 To 19 /1172019

Wna % As per Universty Schedale

Yashoda Girls' mﬂ
Commerce College, Noopu; Yashods Ohrls £ u..-;-u-r“




Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Financial account

Class: B. Com. Semester |



Yashoda Girls Arts & Commerce College, Snehnagar, Nagpur.
Semester wise Teaching Plan. 2019-2020

B Com First Semester

Subject:- Financial Accounting

Sneh Nagar,

Clas Unit Require | Months Duration
s d
Lectures
Admission Process June 15" June to 05" Aug.
2019
Bridge Course 07 July 1" July to 7" July 2019
Unit — I Financial Accounting Meaning, 02 (Total
objectives and principles of Accounting, 05 Lectures | 8 July to 31* July 2019
Accounting concepts & Conventions, 06 Q)
Accounting Standards. Final accounts of
Sole Traders. (Theory & Numerical)
Unit ~ IT Hire Purchase Accounts Meaning 05" August
of Hire Purchase Accounts, Features, Merits 03 (Total
and Demerits of Hire Purchase System, 03 Lectures
Distinction between Hire Purchase and 02 13 1" Aug, to 31* Aug,
Instalment System. (Theory & Numerical 2019
Excluding Instalment System and 04
Repossession of Assets). 05
Unit Test:1 on Unit | & Unit 11
Unit — 111 Final Accounts of Co - Operative o3 September
Societies: ( As per Maharashtra Co- 03 (Total
Operative Societies Act 1960)- Introduction, 03 Lectures | 1* Sep, to 30™ Sep, 2019
Types of Co-operative societies Preparation 02 b )]
of Trading & Profit and Loss A/C and
Balance Sheet. (Theory & Numerical), 05
Unit — IV Joint Venture Accounts Meaning, 05
Distinction between Joint venture and
Partnership, Methods of joint venture 0s Oct. 1% Oct, to 19 Oct, 2019
accounting. (Theory & Numerical on 06 (Tot. Lectures
Centralized & Decentralized Method) o3 |'¥
Unit Test:2 on Unit 111 & Unit IV
Extra Classes for weak learners
Revision Classes
DIWALI VACATION! Winter Examination 20-10-2019 TO 19-11-
(| 2019
F\gl L
Signafur Signa
IQAC
Co-ordinator, IQAC
Yashoda Girls' Arts & .
commerce College, Nagpur 2




Yashoda Girls’ Arts & Commerce College,
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Teaching Plan
Session: 2019-2020

Subject: Business communication & management

Class: B. Com. Semester lll
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YGC No: Date:

i 2018-2¢
B.Com, - Second Year
Semester-1T1
Subject: BUSINESS COMMUNICATION & MANAGEMENT
Unit Reguired | Months | Duration
Lectures | Lectures
- Admission Process: 15 June 2019 To 30 June 2019 June

Unit — I: Introduction July | 01707 2019
Meamng, Definition and concepi of Communication. Objectives of To
Communication, Functives of Communication, Weitten Communication, 23 0772019
Oral Communication, Visual Communication, Audio Visual 15

Communication, Interpersonal Communication, Supervisory
Communication, gripevine communication, barrier in communication.
bk 3
Business Communicalion: concept, objective, elonents, purpose, 08
importance. salient feature, principles of effective business communication.
customer care communication In business 10 August | OL/08 2019
Types of business communicativa-company manual, house journal, To
placement broacher, leaflets, E MAIL . Public Relutions Managemient- 22 31 /083019
Role of public relations officer in business, group discession,
FIRST UNIT TEST 01
110 and b
Concept of Management Information System. Role of Computer in 4]
Communication, Butriers of computenized Commumeation,

~ Use of internet, website and eloctronic media 0 Dsiness commumication. 10 September | O1/0% 2019
Social media as a mean of communication. To
Unit [V MS-affice aided communiction: 2 | 30w201
MS Word and s application in Business Communication , Roke of MS.
Excel and MS-Power point in communication skill, MS exce! amsi 1%
financial presentation
MS-power posret and business communication, Use of MS-power polnt in 07 October | DI/1O2019
business meeting a8 # 100ls of effective communicstion. To
Extra Classes for weak learners 07 14 19112049
Revision Class
SEMESTER TEST
DIWALI VACATION 20/10 2019 To 19 /1172019
Winter F.xugmnon Ay per University Schedule
&Amm‘ Dy Dby Shete
Head, (‘otmwmc Smd'a:ou\l .
. Co-ordinator, IQAC Yashods
/" Yashoda Girls' Arts & by~
Commerce College, Nagpur




Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Business law

Class: B.COM Ill sem



Yashoda Girls Arts & Commerce College, Snehnagar, Nagpur.
Semester wise Teaching Plan. 2019-2020
B Com Third Semester
Subject:- Business Law

&2

Unit

Required
Lectures

Months

Duration

Admission Process

June

15% June to 05° Aug.
2019

(i)Business law : Meaning. evolution
and significance (ii) Law relating to
Contract — (Indian Contract Act-
1872): important definitions, nature
and kinds of contract, essentials of a
valid contract, offer and acceptance,
consideration, capacities of parties to
contract, free consent. (iii) Void
Agreement. Contingent Contract,
Quasi Contract (iv) Contract of
Indemnity and Guarantee, Law of
Agency.

07

06
0s

July
{Total Lectures

B

1" July to 7" July 2019

8% July to 317 July 2019

Unit-11 (i) Law relating to Sale of
Goods- (Sale of Goods Act- 1930):
contract of sale of goods, Essentials of
a contract of sale, concept of goods,
sale distinguished from agreement to
sell, difference between conditions and
warranties; transfer of ownership and
delivery of goods, unpaid seller - his
rights against the goods and the buyer.
(ii) Law relating to Partnership- (the
Indian partnership act 1932): concept
of partnership and partnership firm,
types of partner, types of partnership.
(iii) Registration of partnership firm,
effect of non registration. partnership
deed, duties and liabilities of partners
including those of newly admitted
partners, dissolution of partnership
firms.

03
03
02

05

August
(Total Lectures

1" Aug, to 317 Aug, 2019

Unit-II (i) Law relating to Negotiable
Instruments -(Negotiable Instrument
Act-1881): Meaning and Definition of
Negotiable instruments, Promissory
Notes, Bills of Exchange and its
Types, Cheques and Its types,
Crossing of Cheques. (ii)

03
03

05

September
(Total Lectures
4ap

1 Sep, to 30" Sep, 2019

CINTE




R

Endorsements: Meaning and Types,
Holder and Holder in due course and
its rights, Discharge of Negotiable
Instruments. (iii) Paries to n
Negotiable Instrument - duties, rights,
and labilities (iv) Prevention of
Money Laundering Act-2002:
Objectives, Important Definitions and
Salient Features.

Unit IV

(1) Law relating to Consumer
protection in Indin - (Consumer
Protection Act-1986): Definition of
Consumer, Importance of Consumer,
Problems faced by Consumers,
Consumer Protection- Need &
Importance, Rights & Responsibilities
of Consumer 55 (ii) Definitions:
Complaints, Services, Defects &
Deficiency. Relief available to
consumer, Procedure 1o file
complaints, ways and means of
consumer protection, consumer
dispute redresser agencies and
procedure followed by redresser
agencies. (iv) Law Relating 1o
Information Technology- (Information
Technology Act-2000); Objectives,
scope and Important Terms, Digital
Signature & Electronic Records,
Certifying Authority, Digital Signature
Certificates. offense and Penalties, (iv)
Cyber Law: Meaning, Important
Definitions, Features, Need and
Importance of cyvber Law in India

4

(smmat)

Extra Classes for weak learners
Revision Classes

V]

October
(Total Lectures
1y

1% Oct, 10 19 Oct, 2019

DIWALI VACATION

20-10-2019TO 19-11-

2019

As per University Schedule




Yashoda Girls’ Arts & Commerce College,
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Department of Commerce

Teaching Plan

Session: 2019-2020
Subject: MARKETING MANREMENT
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2013-20
B.Com. = Third Year
Semester-V
Subject: MARKETING MANAGEMENT
Unit Required | Months ~ Duration
$ Lectures | Lectures

Admission Process: 15 Jung 2019 To 30 Juse 2019 June
Unit — I: Introduction Tuly | 01 A0 2019
Mcanng and Concept of Marketing and Marketing Management, To
Traditional and Modern concept of Minketing, Functions and importance 23 3072019
of Markesing Management, Market segmentation; - cvaluntion, criferia’s, 15

advantages and disadvantages of market segmentation, types.
Unit - IT: Market and pricing policies:
Meaning, concept ind characteristics of Consumen Market, Industrial

Market und Service Macket, their difference, government and reselier 08

market,

online market: - issues and challenges Pricing polickest - measing, types 10 August | 0108/ 2019

and factors governing them, To

FIRSTUNITTEST o1 22 31 /08 2019

Prodict Plummg = New Product nevelupum Product Life Cyels ~ 1

Branding and Packaging ,

Distribution Channcls for Consumer Product, Industrial Product and 10 September | 01 /0% 2019
& | Service Product, Function of Distribution of Channels, Fuctors Affecting To

Disribution of Channels. 21 304 2019

Cmumcr behavior - Munln‘ coocepund fnulan affecting consumes )
hehavior, Customer Satisfuction, measurement of Castomer Satisfaction,
After Sales Services and its role in modemn business.

Promotion: tochniques of promotion, Personul Selling, Advertising, 07 October | DI/1V2019
Direct Marketing, E-marketing To

Extra Classes for weak learners o7 14 1971024019
Revision Class

SEMESTER TEST N

DIWALI VACATION 20 /10 2019 To 19/11/2019

Winter Examination As per University Schedule
Date:

-

""“‘&ﬂlmﬁ&%lt"’
Yashoda Girls'Arts & | Vasheds Ofrts Arts & Commerce
Commerce College, Nagput Buch Nager Magpur- 15

Dhanary Shete




Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020
Subject: Auditing

Class: B.COM. V sem



Yashoda Girls Arts & Commerce College, Snehnagar, Nagpur.
Semester wise Teaching Plan. 2019-2020

B Com Fifth Semester
Subject:- Auditing

Clas Unit Require | Mont Duration
$ d hs
Lectures
Admission Process June | 15 Juneto
05" Aug. 2019
UNIT- 1: Basic of Auditing (i) Audit, Auditing and Auditor: 07 July
Meaning, definition, object and scope of Audit and (Total | 8" July to 31*
auditing, basic principles governing an audit, Advantage 06 Lectur | July 2019
and Disadvantages of Audit, Difference between Internal 05 es38)
Audit and External Audit, Types of Audit: Meaning,
Objective and Importance of Continuous Audit, Annual .23
Audit, Periodical Audit, Internal Audit. (ii) Internal Control
and Internal Audit System: Meaning, definition, advantages
and disadvantages of Internal Control, Internal Check,
Internal Audit, EDP Audit: Meaning of EDP audit, Control
in EDP (Electronic Data Processing) Environment- General
EDP Control, Application Control
UNIT- II: Audit Working and Procedure. 1)Audit Planning, Augus
Evidence Audit programme: Meaning and Definition. 03 1
Objective, Advantages and Disadvantages of Audit 03 (Total
Programme, Formulation of audit programme, precaution to 02 Lectur | 1* Aug, to 31*
be taken for preparation of audit programme. ii)Audit 04 esid) | Aug, 2019
Documentation and Evidence: Meaning, definition, content, 05
advantages of audit note book, audit working paper, o5
essential of good audit working paper, Ownership and
custody of audit working paper. Audit evidence, Method of
obtaining audit evidence
UNIT-III (i) Standard on Auditing: Standard Auditing Septe
Policies- Introduction of auditing standard issued by ICAI 03 mber
(From AAS-1 to AAS -30 and AAS-34) ii) Vouching & 03 (Total | 1" Sep, to 30"
Verification Vouching: Meaning and definition of 02 Lectur | Sep, 2019
vouching, objective, importance and limitation of vouching, es3$)
Vouching procedure and precaution to be taken for 04
vouching of - Cash book, purchase book, sales book. iii) 04
Verification of Asscts and Liabilities: Meaning, object, of

importance and limitation of Verification. Audit of Fixed
Assets, Current Assets, General principle regarding
verification of assets, Audit of Liabilities, General principle
of regarding verification of liabilities.

UNIT- IV: Company Audit & Audit Report (i) Company
Auditor: Legal provision related with appointment of




auditor under Companies Act 2013, Qualification and ,97
disqualification of auditor, Right, Power, and liabilities of &
company auditor, civil and criminal liabilities of company
auditor, Legal provision related with remuneration, removal
of company auditor. (ii) Company Audit :Meaning,
definition, feature, objective, advantages and criticism of
Financial audit, Management audit. Special audit, Cost
Audit, Difference between Financial audit and cost audit,
Management audit and financial audit. iii) Audit report and
Certificate: Meaning, definition, content, scope and

significance of audit report
Extra Classes for weak learners 05 Oct. | 1" Oct, to 19
Revision Classes 06 Tot | Oet, 2019
03 Lec.
< | 30
DIWALI VACATION/ Winter Examination 1 20-10-2019
: TO 19-11-
(‘ N o 2019

IQAC
Co-ord‘matot.‘\QAC&
yashoda Girls' Arts 2
Commerce College, NewP s

Sneh M- gar Nagpur-15



Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Cost account

Class: B. Com. Semester v



Yashoda Girls Arts & Commerce College, Snehnagar, Nagpur.
Semester wise Teaching Plan. 2019-2020

B Com Fifth Semester
Subject:- Cost Account

Clas Unit Require | Mont Duration
s d hs
Lectures
Admission Process June | 15" June to
05" Aug. 2019
Unit — I Cost Accounting :- Meaning, Importance, Element 07 July
of Cost, Cost-Absorption, Allocation of Overheads and (Total | 8" July to 31%
Methods of costing, Difference between Cost Accounting 06 Lectur | July 2019
and Financial Accounting. Simple Problems on Cost Sheet, 05 es38)
Tender and Quotations. (Theory & Numericals) 0%
Unit - II Reconciliation of Profit /Loss shown by Cost and ® Augus
Financial Accounts: Need for reconciliation of profit, 03 t
reason for the difference between cost accounts and 03 (Total
financial accounts, objectives of reconciliation statement, 02 Lectur | 1* Aug, to 31
methods of preparation of reconciliation statement, ( Theory 04 es 3T) | Aug, 2019
& Numericals) 05
Unit ~ III 100 Process Cost Accounting : Methods of es Septe
costing, advantages and limitations of process costing, 03 mber
difference between job costing and process costing, Normal 03 (Total | 1* Sep, to 30"
loss, Abnormal loss and Abnormal effectives, (Theory & 02 Lectur | Sep, 2019
Numericals) es]§)
Unit -1V Contract Costing: Features of contract costing, 04
Types of contracts, Elements of contract cost, Nature of 04
contractcompleted contract, incomplete contract(Theory &
Numericals)
Extra Classes for weak learners 05 Oct. | 1" Oct, to 19
Revision Classes 06 Tot | Oct, 2019
63 Lec.
o€ oA
DIWALI VACATION/ Winter Examination 20-10-2019
TO 19-11-
Q 2019
,W
Sighature
IQA
Co-ordingtor I

Arts &
Commerce college. Nod 2! ! g Yashoda

s Arts & C L
Sneh Nagar Nagpur-15




Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Statistics and business Mathematics

Class: B. Com. Semester I



Yashoda Girls Arts & Commerce College, Snehnagar, Nagpur.
Semester wise Teaching Plan. 2019-2020

B Com Second Semester
Subject:- Statistics and Business Mathematics
Class Unit Require Months Duration
d
Lectures
University Examination - - 20" Nov to 30™ Nov 2019
Unit — I Statistics & Measures of Central December
Tendency 03 (Total 1" Dec, to 31" Dec, 2019
Meaning, Scope, Importance, Functions and m ARl 10
Limitations of Statistics. Collection of data, F
Tabulation and Classification, Frequency 05
distribution. 0s
Mean, Median, Mode, Geometric Mean and
Harmonic Mean (Theory & Numericals
Unit =11 5 Jt(l;u:arly
Dispersion- Meaning and significance of b .
dispersion, Methods of measuring dispersion, :: v Iy ey A
[ Mean Deviation, Standard Deviation, Quartile
Deviation, co-efficient of variation 05
(Theory & Numericals) 0s
Unit Test -2
Unit = 111 05 February | 1" Feb, to 29 Feb, 2020
Skewness-Absolute Measures of Skewness, 06 (Tot.Lectures
Relative Measures of Skewness, Karl :; 20)
Pearson’s Coefficient of Skewness, Bowley's
Coefficient of Skewness. ( Numericals
Unit Test -3
Unit =1V 03 March 1" Mar, to 31 Mar, 2020
Business Mathematics:- Ratio Proportion, 04 TotLectures
Percentages, Simple & Compound Interest, - 2)
Profit/ Loss. (Numericals). 08
Unit Test:4 05
Extra Classes for weak learners 04 April 1" April, to 08 April, 2020
Revision Classes 04 Tot.Lectures
Q 02 10)
Preliminary - April 09-04-2020 TO 16-04-2020
Slﬁpmer Examination - - 17-04-2020 TO 25-05-2020
Sig: g
QAC
Go-ordinator, IQAC
Yashoda Girls' Arts &

commerce College Neg!

Qzﬂzjéﬁ_



Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Business Management

Class: B. Com. Semester I



Purushottam Khaoparde Health & Education Society's

Yashoda Girls' Arts & Commerce College

Accredited B++ with 2.82 CGPA for First Cycle by NAAC
[Affiliated to Rashirasant Tukado)l Mahara) Nagour University, Nogpur)

Sneh Nagar, Wardha Road, Nagpur 420015
Tel 0712 2290637 7ax: 07122290368  www:yasogporg  Emaill ygongp@eeditfmal com

== DEPARTMENT OF COMMERCE -~
Or P G Fating - 9422102921 Dr K G Meshram - 9970071236
YGC No: Date:

n \g-20
B.Com. - First Year
Semester-11
Subject: BUSINESS MANAGEMENT
Unit Reguired | Months | Duration

Lectures | Lectures
¢ Winter Examination: 11 Nov, 2019 To 29 Noy, 2019 Nov.

Unit -1 Dec, | 01122019
Introduction: Meaning. Definition .concept and types of manasement. To
Principles of business Management. Scope and significance of business 22 din1z2009
management. Process of business management. Function of business
Mansgement. Miunigement ns a science or 2t - UNIT TEST 15
Unit-11

Planning: - Mcaning, Nature and Characteristics, Importance. Types &
Components of Plinning.

Decision Making: Meaning, characteristics & importance of decision Jan. 011017 2020
making, Traditional and Modern sechnigues of Decision-Making. T

UNIT TEST 0l 23 1012020
Unit - 111
Delegation of Authority— Mecaning, Elements, Advantages. & Obstacle 14
of Delegation of Authodty, Centralization and decentralizotion of
suthoeity and s ments and demerity,

Co-ordination & Contrulling: Meaning. Concept and principles of 06 Feb, 01/02¢2020
Coordhination, Intermatl & External Coordination, Meaning, concept and To

b | elements of control, -UNIT TEST 20 28 K02/ 2020
Unit IV ol
Recent trends in management:
Maonagement of Change Management of Crixis, Total Quality 13
| Management, e
Stress Management, Intemational Management,- UNIT TEST 06 Mar. | 01/632020
Extra Clisses for weak learners To
Revision Cluss 06 12 1200372020
SEMESTER TEST
Summer Examinution

Date ( 3 )
D K&Mcnh.ra.m

e
Yashoda Girls' Arts &
Gommerce College, Nagpug

2=




Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Secretarial practice

Class: B. Com. Semester I



Purushottam Khaparde Heatth & Education Sociely's

Yashoda Girls' Arts & Commerce College
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DEPARTMENT OF COMMERCE --------=-
Dr P G Fating - 9322102921 Dr K G Meshram - 9970071236
YGC No: Date:

Semester wise Teaching Plan 2019-20
B.Com- o Fim Yw
Semester-11

Subject: SECRETARIAL PRACTICE

Unit Required | Months = Duration
iy Lectures | Lectures
Winter Examination: 11 Nov. 2019 To 29 Nov. 2019 Noy.
@ | Unit-1 Dec. 0141272019
(1) Procedure for Incorporation of Companics. Conversion of Compasios - To
Private Limited to Public Limited and Public Limited to Prvite Limissd 22 122019
(i) Procedure for Alteration of Memorandum of Association and Asticle ol
Association (1) Company Secretary ~ Meanmg, Qualification ind Fanctiony Role i
(1) Durectony - Procedure for Appointment of Divectons amd Dirvetor’s
Identification Number (DIN}- allotsent and ssrvender

- UNIT TEST
Unit - 11
() Types und charstertsses of company mecting, statutory, boiurd. peneral and
oxtra ordinary seeting. and meotings of commifies of daostor.
(1) Agenda, Notioe and provision reganling yeorum 0f Boand meeting, Annust
General Mecting and Eatra ondinary General Meeting =L
(1) Voting and rexolution. Meaning of poil, postal ballot wnd E-Voting. us C Jan 010172020
Mezniag of erdinary snd Special Resolution. To
(iv) Circular Resolution, Explanatory statement, Ordinary and special 23 31708/ 2020
Busimess 10 be tranvacted in meetings, UNIT TEST 01
Unit - 111
(1) Report Wniting - Esseatial and coatent of Board Report and Anouaf Report. i4
(1) Concept of secretarial sudit, Seceeturial standards, corporute st
W | responuibiliny sad corporate governance, Natioaal Financial Reporting Authority.
(ii1) E-Governance and E-Filling- Mcamng. features and procedure of E- 06 Feb. 01022 2020
Governance and E-Filling, MCA-21 -UNIT TEST 01 To
Unit 1V 20 297027 2020
(1) Key managenal personsel- Appolatment ssd function of munagisg director,
whude tirne director and snager, 13
(3i) Procedure for appointement of Additional Dwectors. AResnate Directors,
Nominee Directors. (1) Managedial Remunecation - Remsmetition of manngig
direckor, whole time divecior or ger.
(Vi Provisions regarding resignation, remuoval of directors, Casual vasancy 06 Mar 0110372020
UNIT TEST ol Tw
Txtra Classes for weak fearnors 12 12K0372020
Revision Class
SEMESTER TEST
Summer Examination As per University Schedule
Diste:

a1

07

g
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Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Income tax

Class: B. Com. Semester IV



Yashoda Girls Arts & Commerce Coll

Semester wise Teaching Plan 2019-2020
B Com Fourth Semester
Subject:- Income Tax

ege, Snehnagar, Nagpur.

Class

Unit

Require
d

Months

Duration

Un Examination

November

29" Nov

Unit I: Introduction of Income Tax
i) Basic Concepts of Income Tax, Meaning & Definltion of
Assessment

Assesses,

Year, Previous Year, Gross Total Income, Types of
Asgesses, Income Exempt

from tax, Capital & Revenue Expenditure. Agricultural
Income.

Residential Status

i) Residential Status and its cf¥ects on Tax incidence:
Residential status of

Individual, HUF, Firm & Assoclation of Person, Company,
Basic Conditions &

Additional Conditions(Theory)

Unit Test:1

55 228"§

December
(Total Lectures
23)

1" Dee , 10 31" Dec,
2020

Unit I1: Income from

i) Definition of Salary, Allowances, Types of Allownnces,
Toxable AHowances,

Tax Free Allowances, Panly Taxable Al

1) Perquisites, Types of Perquisites, Taxable Perquisites,
Tax Free Perquisites,

iii) Types of Provident Fund, Tax treatment of P.F. £.P.F..
Superannuation Fund and

Computation of Salary Income Taxable Salary und fax
Lability. (Theory & Numericals

Unit Test:2

RERR

Janewari
(Tot.Lectures 20)

1" Jan. to 31 Jan,,
2020

Unit I1 Income from House Property

iMeaning of Annual Value, Fully exempted income of
house property, deemed owner,

i) Deduction from income from house property, unreleased
rent. computation of income

from house property,

Unit Test:3

1 5t Feb. to 29 th
Feh.2020

Unit IV : f)lncome Tax Skab Rates, Rebates, Income which
do not form part of total Income

ii)Deduction under section 80C, 80CCC, 80CCD, 80D,
S0DDB, 80E,

BOG, BOGG, 80U

iii) Income from Other Sources

Income specifically included under the bend of other
sources, specified income,

casunl income, deduction allowed from the income of other
sources, computation

of income from other sources,

Unit Test:4.

FZERRE ReS

March
Tot.Lectures 22)

1" Mar, to 31 Mar.
2020

Extra Classes for weaklearners Revision Clusses

April
Tot.Lectures

1" April, 1o 08
April, 2020

Preliminary & Summer Examination

L)

09-04-2020 TO

16-04-2020

April

Sighdture
IQAC \(aC
R A
Y"."" L cd\ege\‘ Nege
«WW’ » d
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Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Skill development

Class: B. Com. Semester IV
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Dr P G Fating - 9422102921

YGC No!

(e T
B.Com. — Second Year
Semester-1V

20\g-2-

Subject: SKILL DEVELOPMENT

Date:

Unit

Required = Months
Lectures | Lectures

Duration

Winter Exymination: 11 Nov. 2019 To 29 Nov. 2019

Nav.

Unit -1

Introduction: Basic of personality, Human growth and bebavior,
Motvation and morality, Meaning of Skall, types; soft and haed skill, need
for developing skill, human skill and behavior, Mativation and moratity,
skill development und employment - UNIT TEST

Unlt =11

Communication skills and Personality Development:

Intra-persomal communication and Budy Language, Inter-petsonal
Communication and Relationships

22

P OLA272019

To
e

Leadership Skilly, Team Building and public spcmﬁ({mwnlcmon n
English, Presentution Skills, and Quality required for good peblic speaker,
UNIT TEST

Unit - 11

Technigues in Persunality development

Self confidence, Mnemonics, Goal setting, Time Management and
effective planning,

Steess Mensgement, Meditution and concentrution tachnigues

0l 23
4

0170172020 |

To
31/01 2020

Self Motivation Self acceptance and Self growth

-UNIT TEST

Unit IV

Entreprenearial skill development

Skill development of rural industrial sectors - simall scale - handloom -
ugro based industries, raral nrtisans « handicrafts and sericulture.

20
ol

(1 A2 2020
To
28 102/ 2020

Meaning of entrepreneurship, types skill required for entreprencurship
- UNIT TEST

Extra Classes for weak learners

Revision Class

SEMESTER TEST

= b

Mar.

16 12

01032020
To
1 2/03/2020

Summer Exganination

As per University Schedule

Dae:

DrK eshram
Mo S ordinaior. OAG™
Yashoda Girls'Arts &
Commerce College, Nagpug




Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan

Session: 2019-2020

Subject: Advanced Statistics

Class: B. Com. Semester VI



Yashoda Girls Arts & Commerce College, Snehnagar, Nagpur.
Semester wise Teaching Plan. 2019-2020
B Com Six Semester
Subject:- Advanced Statistics

Unit

Required

Months

Duration

University Examination

November

November

UNit 1

Correlation- Types of correlation, Karl
Pearson’s coefficient of correlation in
Bivariate

frequency  table, probable CrTor,
interpretation of °r’, Rank Correlation
Method

Unit Test:1

5% ETR|

Decomber
{Total Lectures
23)

December
(Total Lectures 23)

Unit 11

Regression Analysis- Lines of
Regression/Regressions Equation,
Coefficient of regression

for a Bivariate frequency table
Unit Test:2

ZE=5

Janewari
(Tot.Lectures
20)

Janewari
(Tot.Lectures 20)

Unit 11

Index Number- Uses of I N, Types of |
No. Methods of Index Number. Test of
consistency of

Index No.- unit test Time Reversed Test,

Factor cost of living Index No
Unit Test:3

7% Hza

February
(Tot.Lectures
20)

February
(Tot.Lectures 20)

Unit IV

. Time series Analysis-Introduction
components of a Time series- a) Trend
b)Short

Term Variation ¢)Irregular variation
d)Measurement of Trend- (Simple
Problems)

Graphic Methods ,Methods of
Seminar,Methods of Curve by the square
Methods of Movig Average

Unit Test:4

REE3

March
Tot.Lectures

March
Tot.Lectures 22)

Extra Classes for weaklearners Revision
Classes

April
Tot.Lectures
10)

April
Tot.Lectures 10)

Preliminary & Summer Examination

09-04-2020
TO 16-04-
2020

09-04-2020 TO 16-04-
2020




Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Industrial law

Class: B. Com. Semester VI



Yashoda Girls Arts & Commerce College, Snehnagar, Nagpur.
Semester wise Teaching Plan. 2019-2020
B Com Six Semester
Subject:- Industrial Law

Unit

Required
Lectures

Months

Duration

University Examination

Novembe
r

November

Unit -1
(1) Indian Factories Act-1948: Important Definitions, Object &
Scope, Provision régarding

workers Health, Provision regarding Safety of Workers,

(ii) Rules regarding Labour Welfure, Provision regarding Adults,
women workers and YoungWorkers.

(i} Industrial Dispute Act-1947; Concept, Objectives and
Significance, Authorities for

settlement of Industrial Dispute-their work procedure & Powers,
(iv) Concept and Distinction between Strike, Lockouts. Layofl &
Retrenchments

Unit Teat:1

2% EEF

Decembe
r
(Total
Lectures
23)

December
(Total Lectures 23)

Unit-11

(i) Law relating to Wages: Object, Scope and Application of
Minimam Wages Act-1948 and

Payment of Wages Act 1936

(i) Law Relating to Bonus and Grutuity: Object, Scope nnd
Application of Payment of Bonus

Act 1965 and Payment of Gratuity Act 1972

(45 Law Relating to Employee State Insurance and Provident
Fund: Object, Scope and

Application of The Employee’s State Insurance Act 1948 and
Employee™s Provident Fund &

Miscellaneous Provision Act 1932

(Iv) Law Relating to Workmen Compensation nnd Mistermity
Benefits: Object, Scope andApplication of Workmen
Compensation Act-1923 and Matemity Benefits Act 1961
Unit Test:2

Janewari
(Tot.Lect
ures 20)

Janewari
(Tot.Lectures 20)

Unit-111

(1) Child Labour {Prohibition and Regulation) Act 1986 Object
S<ope and Application

(1) Trade Union Act 1926: Object Scope amed Application.
Regsitration of Trade Unson.

(i1) Intermational Labour Organization (1LO): Background and
Importance of 1LO and its inspacton Indian Labor Laws

{iv) Contract Labour Act: Object Scope and Application

Unit Test:3

2% REZ

February

ures 20)

February
(Tot.Lectures 20)

Unit-1V

(1) Meaning and Niture of Industrial Estate, Software
Technatogy Park, SEZ, Co-uperativelndustrial Estate

(it} Intelbectual Property Rights Law In Indin: Object and Scope
of Putent, Copyrights,

Trademark and Industrinl Design

111) Procedure for registration of TrademurksandCopyrights.
(IV) Environment Protection Act 1986: Objective and Scope,
Location of Industrics. Processes

& Operation; offense and Penalties
Unit Test:d

March
Tot.Lectu
res 22)

March
Tot.Lectures 22)

Extra Classes for weaklearness Revision Classes

April
Tot.Lectures 10)

Mlmin?\& Summer Examination

09-04-2020 TO 16-




Yashoda Girls’ Arts & Commerce College,
Nagpur

Department of Commerce

Teaching Plan
Session: 2019-2020

Subject: Human resource management

Class: B. Com. Semester VI
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DEPARTMENT OF COMMERCE
Or P G Fating - 9422102921 Dr K G Meshram - 9970071236
YGC No: Date:
ol\d-2e
B.Com. - Third Year
Semester-V1
Subject: HUMAN RESOURCE MANAGEMENT
Unit Required | Months | Duration
Lectures | Lectures
Winter Examination: 11 Nov. 2019 To 29 Nov, 2019 Nov.
Unit -1 Dec, 011122019
Introduction: To
Human Resource Management, Definition, Objectives, Functiony, Scope, 22 312201y
Importance. Quality of a ideal Human Resource Managers
« UNIT TEST 15
Umit — 11
Recrultment selection and training
Recrultment: - meaning, source; selection process and importanee, a7
nt and induction,
career planding v/s manpower planning 08 Jun, 01/017 2020
Training: - meaning, method, training and development, To
UNIT TEST 0l 23 310172020
Unit - LI
Labour welfure and Collective bargaining 14
Labour welfare: - Safety and Health Measures Workees Purticipation in
Maragement - Objectives tfor Wage Incestive - Fringe Benefits
Collective ining - Features - ite of Collective Bargaining
Agreement at different fevels, Suecessful Participation of workers in 06 Feb 01/ 2020
ment. To
-UNIT TEST 01 20 2802 2020 |
Unit 1V
Humuan resource planning und accounting ‘
Hurman Resource Planning - Human Capital Investment - Expenditure v, i3
Productvity Meaning and Definition of Humun Resource Accounting.
Iinpetisnce,
Human Resource Accounting - Measurement of Hurmman Value addition 06 Mar 0102020
inlo Moncy Value - UNIT TEST To
Extra Classes for weak learners 06 12 120032020
Revision Class
SEMESTER TEST i
Summer Examination Ax per University Schedule )
Date:
Dr K G\Meshram Dhanara) Shete
A BB v
A\(
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