NRT/K S/19/5447
Bachelor of Commerce (B.Com.) Semester-I1 Examination

SECRETARIAL PRACTICE
Compulsory Paper—3

Time : Three Hours] [Maximum Marks : 80

Note :— (1) ALL questions are compulsory.
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(2) All questions carry equal marks.

Describe the procedure for allotment and surrender of Director’'s Identification Number
(DIN). 8
Explain the procedure for Alteration of Memorandum of Association. 8

OR

Define the term “Company Secretary”. Explain the required qualifications and functions of
Company Secretary. 16

What do you mean by Poll ? Explain the procedure of Postal ballot and E-Voting. 8

Difference between Ordinary and Special Resolution. 8
OR
Draft the Notice and Agenda of the Annual General Meeting and Extra Ordinary General
Meeting. 16
Explain the procedure of E-Governance and E-Filing. 8
Explain in detail National Financial Reporting Authority. 8
OR
What is Report Writing ? What are the contents of Board Report and Annual Report ?
16
State the functions of Managing Director. 8
State the provisions regarding resignation and removal of directors. 8

OR

Explain the procedure for appointment of Additional Directors, Alternate Directors and

Nominee Directors. 16
Explain the role of Company Secretary. 4
What is meant by Explanatory Statement ? 4
Write brief note on MCA-21. 4
4

What is meant by Casual Vacancy ?
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