
NRT/KS/19/5447
Bachelor of Commerce (B.Com.) Semester-II Examination

SECRETARIAL PRACTICE

Compulsory Paper—3

Time : Three Hours] [Maximum Marks : 80

Note :— (1) ALL questions are compulsory.
(2) All questions carry equal marks.

1. (a) Describe the procedure for allotment and surrender of Director’s Identification Number
(DIN). 8

(b) Explain the procedure for Alteration of Memorandum of Association. 8

OR

(c) Define the term “Company Secretary”. Explain the required qualifications and functions of
Company Secretary. 16

2. (a) What do you mean by Poll ? Explain the procedure of Postal ballot and E-Voting. 8

(b) Difference between Ordinary and Special Resolution. 8

OR

(c) Draft the Notice and Agenda of the Annual General Meeting and Extra Ordinary General
Meeting. 16

3. (a) Explain the procedure of E-Governance and E-Filing. 8

(b) Explain in detail National Financial Reporting Authority. 8

OR

(c) What is Report Writing ? What are the contents of Board Report and Annual Report ?
16

4. (a) State the functions of Managing Director. 8

(b) State the provisions regarding resignation and removal of directors. 8

OR

(c) Explain the procedure for appointment of Additional Directors, Alternate Directors and
Nominee Directors. 16

5. (a) Explain the role of Company Secretary. 4

(b) What is meant by Explanatory Statement ? 4

(c) Write brief note on MCA-21. 4

(d) What is meant by Casual Vacancy ? 4
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Note :— (1) ALL questions are compulsory.

(2) All questions carry equal marks.

¼ejkBh ekè;e½
1. (v) daiuh lapkydkP;k vksG[k Øekad (DIN) ps vkoaVu vkf.k leiZ.k ckcr dk;Zfo/kh Li"V djk- 8

(c) ?kVuki=dke/;s ifjorZu dj.;kph dk;Zfo/kh Li"V djk- 8

fdaok

(d) ^daiuh lfpo* gh laKk ifjHkkf"kr djk- daiuh lfpokph vko’;d ik=rk vkf.k dk;Z Li"V djk-

16

2. (v) ernku Eg.kts dk; \ ^bZ* ernku vkf.k xqIr erif=ds}kjs ernku ckcr dk;Zfo/kh Li"V djk- 8

(c) lk/kkj.k Bjko vkf.k fo’ks"k Bjko ;krhy Qjd fygk- 8

fdaok

(d) okf"kZd lk/kkj.k lHkk vkf.k vklkekU; lk/kkj.k lHksph lwpuk o dk;ZØe if=dk ;kaps izk:i r;kj djk-

16

3. (v) bZ&xOguZUl vkf.k bZ&Qk;fyax ph dk;Zfo/kh Li"V djk- 8

(c) ^jk"Vªh; fofÙk; vgoky* izkf/kdj.k lfoLrkji.ks Li"V djk- 8

fdaok

(d) vgoky ys[ku Eg.kts dk; \ eaMGkpk vgoky vkf.k okf"kZd vgoky ;kps vko’;d ?kVd dks.krs

vkgsr \ 16

4. (v) O;oLFkkidh; lapkydkph drZO;s fo’kn djk- 8

(c) lapkydkph inP;qrh vkf.k jkthukek laca/kh rjrqnh fo’kn djk- 8

fdaok

(d) vfrfjDr lapkyd] oSdfYid lapkyd vkf.k ukefunsZf’kr lapkydkph fu;qDrh laca/kh dk;kZfo/kh Li"V

djk- 16

5. (v) izeaMGkP;k lfpokph Hkwfedk Li"V djk- 4

(c) cks/kd (Explanatory) fooj.k Eg.kts dk; \ 4

(d) laf{kIr fVi fygk—MCA-21- 4

(M) uSfefÙkd vodk’k Eg.kts dk; \ 4
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¼fgUnh ekè;e½
1. (v) izeaMy lapkyd dk igpku Øekad (DIN) dk vkoaVu o leiZ.k ds laca/k esa dk;Zfo/kh Li"V dhft;sA

8

(c) ?kVuki=d ¼laLFkk ds cfgfuZ;e½ (MOA) esa ifjorZu djus dh dk;Zfo/kh Li"V dhft;sA 8

vFkok

(d) izeaMy lfpo ;g laKk ifjHkkf"kr dhft;sA izeaMy lfpo dh vko’;d ik=rk ,oa dk;Z Li"V dhft;sA

16

2. (v) ernku dk vFkZ crykb;sA ^b* ernku o xqIr er if=dk }kjk ernku ds laca/k esa dk;Zfo/kh Li"V

dhft;sA 8

(c) lk/kkj.k Bjko vkSj fo’ks"k Bjko esa varj crykb;sA 8

vFkok

(d) okf"kZd lk/kkj.k lHkk vkSj vklkekU; lk/kkj.k lHkk dh lwpuk o dk;ZØe if=dk dk izk:i rS;kj dhft;sA

16

3. (v) bZ&xOguZUl vkSj bZ&Qk;fyax dh dk;Zfo/kh Li"V dhft;sA 8

(c) ^jk"Vªh; foÙkh; izfrosnu* izkf/kdj.k foLrkj ls Li"V dhft;sA 8

vFkok

(d) izfrosnu ys[ku dk vFkZ crykb;sA eaMy dk vgoky vkSj okf"kZd vgoky buds vko’;d ?kVd dkSuls

gSa \ 16

4. (v) O;oLFkkidh; lapkyd ds drZO; fo’kn dhft;sA 8

(c) lapkyd dh inP;qrh vkSj bLrhQk laca/kh izko/kku fo’kn dhft;sA 8

vFkok

(d) vfrfjDr lapkyd] oSdfYid lapkyd vkSj ukefunsZf’kr lapkyd dh fu;qfDr laca/kh dk;Zfo/kh Li"V

dhft;sA 16

5. (v) izeaMy ds lfpo dh Hkwfedk Li"V dhft;sA 4

(c) cks/kd (Explanatory) fooj.k dk vFkZ crykb;sA 4

(d) laf{kIr esa fVIi.kh fyf[k;s—MCA-21A 4

(M) uSfefÙkd vodk’k (Casual Vacancy) dk vFkZ crykb;sA 4


